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Introduction and tailoring your return 

• This guide will help you with logging in and completing the main sections of your self 
assessment tax return for the 2013-2014 tax year. 

• In order to submit your self assessment tax return you have to be registered for 
HMRC taxes and signed up for online services. 

• You need to have a Unique Tax Reference (UTR) to sign up for self assessment 
online. 

• Signing up for HMRC online services takes several days so don’t leave it until the last 
minute! 

Getting started  

Log in from the HMRC website http://www.hmrc.gov.uk/ 
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Follow the self assessment link. 

 

Enter your user ID (not your UTR) and password 

 

Click through from the security message into the main site 

 

Click on “File a return” 

 

The initial screen is your main point of navigation 

 

Start at “Tell us about you” 

This will be prepopulated with some data, you can then add info as needed 

 

Including your marital status, and whether you are repaying a student loan 
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Enter your user ID (not your UTR) and password. 
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Click through from the security message into the main site. 
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Click on “File a return”. 
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The initial screen is your main point of navigation. 
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Start at “Tell us about you”. 

This will be prepopulated with some data, you can then add info as needed. 
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Including your marital status, and whether you are repaying a student loan. 
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Tailoring your return 

One of the most important sections is tailoring your return. 
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If you were an employee you will need to complete the employment section. 
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As a sole trader you will need to complete the self employment pages – this is also where 
you need to say if you have more than one trade. 
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You also need to state whether you received other income (for example interest income). 
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If you received child benefit then you also need to provide that information here, you will be 
asked whether your income was over £50,000, and if so you will be asked whether your 
income was higher than your partner’s.  This is where HMRC claw back child benefit so be 
careful with your responses. 
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Finally you provide information on outgoings, tax reliefs, etc. 
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You are then advised what documents you may need based on the information you 
provided. 

 

To continue with your tax return please select the appropriate sections from the Tax Return 
Guide menu. 
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